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1.1. How BFT fits into Finance systems.
The BFT (green box in the block diagram below) receives:
e Monthly Payroll data from HRIS
e Monthly Income and Expenditure balance data from Oracle Financial General Ledger

Payrall datz

Oracle Actuals
General Ledger

Forecast
dats

Budgets and forecasts prepared on BFT are:
e Exported to Oracle Financials
e Reported directly from BFT for information and analysis
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1.2The BFT forecast timetable.
Looking at Q2 of 2019/20 as an example:
e Payroll data is loaded at the end of accounting period 6 (January), BFT Payroll can then
be reviewed and amended by departments.
e Financials I&E data updated on BFT from Work Day (WD) 1 to 6 and finalised WD 7 / 10
¢ I&E and Payroll reviewed and forecasts finalised by day WD 15

FP&A quarter end Calendar
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Q2 timetable

TB - update overnight to January
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Forecast closed in BFT - all

Oracle updated with Forecast
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FP&A / DFC Forecast review meetings

BFT forecasts and budgets are profiled monthly figures

Budget: Payroll based on Q2 data
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1.3 Finding & navigating to the BFT.

1.3.1 We’d recommend accessing BFT from the BFT webpage. This has links to the
BFT in the sidebar as well as information about training and other help for BFT users.
Remember to save the page in your browser favourites.

1.3.2 We also recommend using Google Chrome or Mozilla Firefox browsers for BFT.
Both are fully compliant with internet security and usability standards and are also
recommended by IBM, who produce the TM1 software powering the BFT.

1.3.3 Please note that both browsers require installation of an add-in extension in
order to copy data between BFT and office applications such as Excel. There are links
to the add-ins in the sidebar on the BFT webpages.

1.3.4 For this training we’re accessing the BFT Test and Training systems, via the grey

button in the BFT webpage sidebar:

e C(Click on the BFT Training & Test system button: BFT TRABING & TEST SYSTEMS

e Select “BFT_TRAINING” from the dropdown menu:

T server
B
BFT
BFT_TRAINING
PRAS QA -
PRAS_TRAINING_NEW
TRAC

e The BFT Training system has a green banner:

(1) ss0/swallow Testperson / BFT_TRAINING About | Help | LogoOut
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1.4 Which BFT page to use & when
The BFT Landing Page is divided into sections.
* Header area, containing a ribbon with control icons, the banner and a cost centre
selection box
Below the header, the Landing Page has rows of icons for:
* BFT I&E
e BFT Payroll “Single point of entry”
e Other BFT Payroll functionality
e BFT Payroll Journal
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| You will see this BFT landing page on opening the BFT |
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1.5 Common BFT icons
One of two different icon sets will appear in the header above each BFT page:

Websheet Toolbar icons [ Landing Page is a websheet)

] Autofit
Actions Menu Copy/ Paste Undo and redo Recalculate Rebwild selected
- save data changes * Current Sheet column

[or F2 key] = Ty Book width
= Save the view rrent

= Export to pdffexcel
Clase ... or use % in
browser window
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Cubeview Toolbar ( 1&E Planning is a Cubeview)

(Clase BFT using % in browser

window)
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1.6 Accessing BFT Production system
To access the Production BFT system, from the webpage sidebar, click the red BFT

Production system button.

BFTPRODUCTION ?

SYSTEM

This takes you to a selection page, with a dropdown selector if more than one system
(“server”) is available.

Select “BFT” and “Login” to open.
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This will take you to the BFT Landing Page
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Ex 1 — Now try accessing the BFT TRAINING system

Ex 1. Log into “BFT TRAINING" system

1. Go to the Finance web pages and enter the FINANCIAL PLANNING section
On the BFT home page click the link to the BFT or highlight and press Enter
3. Choose “BFT_TRAINING" from the dropdown menu, then click Login/press Enter

=

or just type into browser menu bar: https://tml-qa.bsp.ox.ac.uk/tmlweb/

4. Input your University 550 details and click Login and “Continue...” etc
5. Check that green "BFT- TRAINING INSTANCE” appears!

If you get a blue banner, you’re probably in the Test system, and should exit and try again!
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